Teams Meetings with External Attendees
1. Anyone with an email address (and internet connection) can take part in a Teams Meeting
2. If you don’t have a Teams account and the organizer has allowed it, you may have the option to enter your name to join the meeting as a guest
3. When inviting external attendees type in their email address in the Attendees block
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4. Click “Invite email address”
5. The External attendee receives an email link to join the meeting
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6. The external attendee needs to click on the link to join the meeting. If this is done from a phone then the external attendee has to download the Teams app, but if done on a PC they can click on “Join on the web instead” which then opens up the browser and you can join the meeting. 
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7. Once they click on join you will see them as participants. Click on participants and they appear on right hand side as Guest
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Experience the best of Teams meetings with the desktop app

Download the Windows app Join on the web instead

Already have the Teams app? Launch it now
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From: "Robey, Chenel (Summestrand Campus North)" <Chenel.Robey@mandela.ac.za>
Date: 2020/04/07 12:04 (GMT+02:00)

To: schuttevince@gmail.com

Subject: Testing external attendees

Testing

Join Microsoft Teams Meeting

Learn more about Teams | Meeting options





